CONNECTED. ENRICHED. INSPIRED.

Manager of Engineering

Department: Operations

Division: Engineering

Group: Management

Reports To: Director of Operations
Grade: 15

Last Update: May 6, 2016

Summary of Position

Responsible for Engineering and Asset Management, including program planning,
capital budgets and forcasting, road reconstruction, surveys, drafting and GIS records
management for municipal public works infrastructure.

Qualifications
e University Degree in Civil Engineering or related field.
e Registered as a Professional Engineer with the Professional Engineers of
Ontario (PEO).
Three (3) years of management and work related experience.
Registered member of Ontario Society of Engineering.
Good leadership skills.
First Aid/CPR training
Computer literate in AutoCad, MS Office, Windows, Internet, etc.
Ability to direct and supervise employees and subcontracted workers.
Knowledge of relevant legislation, policies and guidelines.
Good customer service skills.
Good communication skills
Good technical writing skills.
Street Lighting Design experience.
Transportation Impact Study experience.
Health and Safety training

Responsibilities

e Maintain and update drawings and maps of the existing water, sanitary and storm
systems, and other municipal infrastructure.

e Oversees and completes the submission to MOE for certificate of approval for
water main, sanitary, and storm systems for capital municipal road construction
projects.

e Offers and supplies technical opinions and expertise to other Town departments.




Liaises with other departmental staff, consultants, contractors, developers,
utilities and the public.

Design maintenance and construction of roads, sidewalks, and drainage.
Reviews final lot grading plans to assure compliance with original designs prior to
issuing release of security.

Supervise design and construction of roads, sidewalks, water, sanitary and storm
systems

Prepares technical and contract document and specifications for the tender
documents and responds to contractor's inquiries during tendering process and
issues written addenda for clarification.

Reviews and updates engineering design criteria to ensure it remains current
with the latest construction and engineering standards.

Prepares long range capital replacement plans for infrastructure.

Manages and controls operational activities within budgetary guidelines.
Develops working relationships with internal and external stakeholders.

Reviews labour time keeping records weekly.

Enforces safe work practices and disciplinary procedures for all employees
assigned.

Serves as chair of hiring committee for all staff in department including contract
staff assigned.

Provides direction and supervision to external project contractors.

Provide leadership, direction, coaching, and monitoring to support staff consisting
of technical and administration issues.

Plans, organizes, schedules and coordinates work of staff.

Responsible for performance metrics within the department, ensuring that annual
performance reviews are completed for all employees.

Investigates and responds to calls, requests and complaints from the public.
Provides detailed cost estimates for annual municipal works projects for capital
budget purposes and reviews.

Codes project costs for payment.

Completes monthly payment certificates for capital projects for acceptance by the
contractor and approval by project engineer.

Prepares and implements annual Engineering business plan and budgets
including capital replacement plan for Town infrastructure.

Provides accurate data and asset management information needed for audits
and PSAB.

Carries out all duties and responsibilities using due diligence and complying with
Ontario Health and Safety Act and regulations.

Annually reviews all procedures for programs and facilities of the department to
meet applicable regulations.

Provides input to department annual business plans and budgets.

Overtime may be required.

Adheres to all policies and procedures for the Town.

Work completed both in office setting, as well as outside in the field.

Ability to work within tight deadlines.

All other duties as assigned.
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